TSDS UNIQUE ID Manage

Unique IDs

TSDS Role: Unique ID Search, Unique ID Campus, Unique ID LEA

Assigning Unique IDs:
Who: Student/Staff

o Uploading a Batch:
e Resolve Near Match (review each record in detail to ensure the correct decision is made)
Cancel -
Assign —
Create a new ID —
e Download Unique ID:

o Enter Individual Person:

o Searching for a Student / Staff
e Editinformation
e Add Notes

o Download Batch
e Near matches/duplicates to resolve
e Canceled records (Record Comments)
e Rejected batch files
e Near match details

Loading Enrollment Tracking:

Who: Enrolled Students When: Cumulative file (max: 300K rec.) by 2nd week in September;
Enrollment event changes weekly

Upload File
Adding Events Manually

Editing Events: Entry/Exit Verified Flags if necessary: Verified, Calendar, Delete
Email LEA

o O O O

Review Reports:

ET Reports: UID0-000-001 Presumed Duplicate Student Report For Enroliment
UID0-000-004 Enrollment Status of Prior School Year Students

PEIMS Collections: TSDS Statement of Unique ID Student Discrepancies
Student Ethnicity/Race/Gender Submission Totals

Technical Support:
TEDS Section 9

KB Articles:

TSDSKB-278 Unique ID: Retire Unique ID Records TSDSKB — 241 Unique ID: Resolving SSN conflicts
TSDSKB-491 Unique ID: Name Change

TSDSKB-540 Unique ID: Email Setup for UID Enrollment Tracking

TSDSKB-538 Unique ID: Enroliment Events - FAQ
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